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	UGANDA NATIONAL BUREAU OF STANDARDS

CERTIFICATION SCHEME 
	Document No: CERT/BAT/F01

	
	
	Effective Date: 1/09/2016 

	Document Title:         APPLICATION FOR BATCH CERTIFICATION  
	Issue No:  02
	Rev. 00



	APPLICANT’S INFORMATION

	1. NAME AND ADDRESS OF APPLICANT

	Company Name
	

	Company Tax Identification Number (TIN)
	

	Business Registration
	Please attach certificate of registration of business

	COMPANY ADDRESS
	Office Address 
	Factory/Manufacturing facility Address 

	
	
	Name of production facility (if different) 



	District 
	
	

	Physical address 

	
	

	Postal address 
	
	

	Email address 
	
	

	Tel. contact(s)/fax  
	
	

	Website 
	
	

	
	Chief Executive 
	Contact Person 

	Name 
	
	

	Designation 
	
	

	Mobile number 
	
	

	Email address 
	
	

	CUSTOMER INFORMATION

	Company Name 
	

	Destination Country 
	

	Physical address 

	

	Postal address 
	

	Email address 
	

	Tel. contact(s)/fax  
	

	Contact Person 
	


	PRODUCT INFORMATION

	Product Name
	

	Trademark/Brand Name
	

	Product Standard(s) 
	

	Batch Size (Quantity) 
	

	Batch Number(s) 
	

	Date of Dispatch 
	

	FOR OFFICIAL USE ONLY

	Assigned Officer(s):


	UNBS RECEIVED STAMP 


	C: TECHNICAL &  ADDITIONAL INFORMATION

	Raw materials
(Annex 1)
	List all raw materials, additives and processing aids used in the manufacture the product

	Process flow & Description
(Annex 2)
	Draw the process flow chart to show the production process steps  
Provide a brief description of the production process

	Quality control
(Annex 3)
	Identify all the inspection and quality check points from raw material to finished product;
Attach a quality control check points schedule

	Labelling 

(Annex 4)
	Provide product labels and markings 

Pre-package verification reports (where applicable) 

	Product Testing 

(Annex 5)
	Provide Product Analysis Reports 

	D: DECLARATION AND UNDERTAKING

	In connection with this application, I/We:

a) Undertake to ensure the product manufactured and the manufacturing processes comply with the relevant standard(s) and the UNBS requirements.

b) Undertake to supply all information required by UNBS for the purpose of evaluation of the product(s) under consideration; 

c) Undertake to make samples of product(s) available to UNBS for evaluation and testing;

d) Agree to give the UNBS officers reasonable access during normal working hours to the premises wherein the product  specified in the application is manufactured for the purpose of evaluating materials, production processes, finished product, Certification facilities, and records;

e) Undertake to pay UNBS all costs of processing and maintenance of this application;

f) Agree that UNBS may release information obtained in the course of processing the application to the public or government authorities so far as is prudent to warn in the opinion of UNBS. The client shall be informed accordingly prior to release of any information.

g) I/We also undertake not to involve UNBS, its directors, officers and authorized representatives in any legal proceeding on any disputes between us and other parties.

	I, hereby, declare that all information given in this application form is correct to my knowledge.

	An authorized representative of the applicant shall put his signature in this section
	Signature
	
	Applicant’s stamp

	
	Name
	
	

	
	Designation
	
	

	
	Date
	
	


Note: This application is valid for a period of 1 month from the date of submission. 

Please return form duly completed to: 


Certification Department,  

Uganda National Bureau of Standards,

Bypass Link Bweyogerere Industrial Area & Business Park, Kyaliwajala Road, Bweyogerere, Buto,

P.O. Box 6329, Kampala, Uganda.

Tel. 041-222367, 041-505995, 031-262688; Fax 041-286123

Annex 1
Raw Materials 

List of Ingredients/Raw materials and Processing aids used in manufacture of product 

	Name of Ingredients and processing aids 
	Brand /Trade name 
	Manufacturer 
(+ country of origin) 
	Is material accompanied with COA and/or MSDS 

	a). Main Ingredients (Raw Materials) 

	
	
	
	

	b). Additives (Flavours, Colours, Sweeteners, Preservatives, etc.) 

	
	
	
	

	c). Processing Aids

	
	
	
	


Annex 3

Quality Control Checking Schedule
	QC Inspection point 
	Items Inspected / Tested 
	Test / Inspection Parameters
	Frequency
	Internal Company Specifications
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